
AUTHORITATIVE ENGLISH TEXT OF THIS DEPARTMENT NOTIFICATION NO. TCP-
A(3)-4/2011 DATED 12/01/2012 AS REQUIRED UNDER CLAUSE (3) OF ARTICLE 348 OF 
THE CONSTITUTION OF INDIA. 

 
Government of Himachal Pradesh 

Department of Town & Country Planning 
 
No: TCP-A(3)-4/2011    Dated:   Shimla    2012.  
 
     NOTIFICATION 
 
                  In exercise of the powers conferred under Section 3 of the  Himachal Pradesh 

Public Service Guarantee Act, 2011 and Rule-4 of the Himachal Pradesh Public Service 

Guarantee Rules, 2011, the Governor, Himachal Pradesh is pleased to notify various services, 

authorities & time limits in respect of Town & Country Planning Department under the Act as 

under:- 

Sr. 
No
. 

Name of 
Service/ 
Public  
Service 

Designated 
Officer 

Format of 
the 
applicatio
n to 
obtain 
service. 
 

List of 
documents 
required to 
service. 

Person 
who can 
request 
for service

Time 
limit 
for 
service
. 

First 
Appellat
e 
Authorit
y 

Remarks 

1.  2.  3.  4.  5.  6.  7.  8.  9. 
1.  Certificate 

that land is 
not in 
Planning/ 
Special Area.

• Deputy 
Commissioner, 
Kangra, 
Chamba & 
Kullu vested 
with the 
powers of 
Director, TCP. 

• Chairman, 
Special Area 
Development 
Authorities 
vested with the 
powers of 
Director, TCP.  

• Chief 
Executive 
Officer, 
BBNDA 
vested with the 

On plain
paper 
indicating 
details of
land. 

Revenue 
papers of 
the land. 

Any 
Person 

3 
work-
ing 
days 

Director 
(TCP) 

No fee 



powers of 
Director, TCP.  

• Commissioner, 
Municipal 
Corporation 
Shimla being  
Chairman of 
Single 
Umbrella 
Committee. 

• Town and 
Country 
Planner/Assist
ant Town 
Planner/Plann
ing Officer of 
the District. 

• Executive 
Officers of 
Municipal 
Committees 
vested with the 
powers of 
Director, TCP. 

2.  Change of 
land use. 

Same as above.  Form-X 
as 
prescribe
d under 
Rule 12 
of the 
HPTCP 
Rules, 
1978.  
 

 As 
prescribed 
in Form-X 
under  Rule 
12 of the 
HPTCP 
Rules, 
1978. 

Owner 
of the 
Land 

60 
days 

Secretary 
(TCP) 

Fee as
prescribed 
under Rule
12 of the
HPTCP 
Rules, 
1978. 
* 
** 

3.  Developmen
t permission.

Same as above.  Form-XI 
as 
prescribe
d under 
Rule 12 
of the 
HPTCP 
Rules, 
1978. 
 

 As 
prescribed in 
specification 
sheet of 
Form-XI  
under  Rule 
12 of the 
HPTCP 
Rules, 1978.

Owner 
of the 
Land 

60 
days  

Secretary 
(TCP) 

Fee as
prescribed 
under Rule
12 of the
HPTCP 
Rules, 
1978. 
* 
** 
 



4.  NOC for 
release of 
basic 
services. 

Same as above  On plain 
paper.  

Permission 
No. and date
vide which 
development 
permission 
was granted.

Person to 
whom 
permissio
n was 
granted. 

15 
days 

Directo
r 
(TCP) 

No Fee. 

5.  Complaint 
regarding 
detection of 
unauthorise
d 
construction 
/ deviation 
from 
approved 
plan & 
action 
thereof. 

Same as above  On plain 
paper. 

Location of 
unauthorize
d 
construction 
and name of 
the person. 

Any 
person. 

30 
days 

Directo
r 
(TCP) 

No Fee. 

6.  Supplying 
copy of 
record. 

Same as above  On plain 
paper.  
(As per 
Rule-15-
A of 
H.P. 
TCP 
Rules, 
1978) 

Details of 
the record 
required. 

Any 
person. 

7 
days 

Directo
r 
(TCP) 

Fee as 
prescribed 
under 
Rule15-
(2) of 
HPTCP 
Rules, 
1978. 

7.  Compositio
n of 
offences. 

Same as above  Form –
XVII-D  
 (As per 
Rule 19-
E of H.P. 
TCP 
Rules, 
1978) 
  

As 
prescribed 
under 
Form 
XVII-D of 
Rule 19-E 
of H.P. 
TCP Rules, 
1978. 

Applicant 
who has 
carried 
out 
deviations 
from the 
approved 
map. 

60 
days 

Secretary 
(TCP) 

Fee as 
prescribed 
under 
Rule19(E
) of 
HPTCP 
Rules, 
1978. 
 

 
*    The time limit shall apply if case received is in order. 
**  In case there are shortcomings in the case time limit shall vary accordingly. 

   The request for service on the application/form prescribed alongwith 

specified documents can be made to the designated officer or to a person subordinate to him 

authorized to receive such applications.  An acknowledgement will be issued as per Form-1  

prescribed in Himachal Pradesh Public Service Guarantee Rules, 2011. All designated officers 



are required to issue order for authorized person and display the same in the Notice Board as per 

section 5 of the Act. 

  An Appeal under Section 6 can be filed before the first appellate authority within 

thirty days from the date of rejection of application or the expiry of the stipulated time limits. 

  An Appeal against the order of the First Appellate Authority can be filed before 

the State Information Commission, Himachal Pradesh, who is the second Appellate Authority. 

        By Order 
 
       Principal Secretary (TCP) to the 
       Govt. of Himachal Pradesh. 
 
Endst. No. TCP-A(3)-4/2011   Dated:  Shimla              12/01/2012.  
 
Copy is forwarded to the following for information :-  

1. All the Administrative Secretaries to the Govt. of HP. 
2. The Secretary (AR) to the Govt. of HP. 
3. The Deputy Commissioner, Kangra, Chamba and Kullu, Himachal Pradesh. 
4. The Chairman, Special Area Development Authorities, Shogi, Kufri, Ghanahti, 

Hatkoti, Sarahan, Kandaghat, Barog, Chail, Jabli, Harat, Paonta-Sahib, Trilokpur, 
Una, Chintpurni, Baba-Balalknath, Ner-Chowk, Solang, Rohtang, Manikaran, 
Naggar, Pongdam, Chamunda, Garli-Pragpur, Bir-Billing, Khajjiar, Bharmour, 
Pangi(Killar), Chamera, Reckong-Peo, Kaza, Kaylong, Tabo and Udaipur. 

5. CEO, BBNDA, Jharmajri, Baddi, H.P. 
6. Director, Town & Country Planning Department, HP,  Shimla-9. 
7. Director, Urban Development Department, Palika Bhawan, HP, Shimla-2. 
8. JLR-cum-Joint Secretary(Law Opinion)  to the Govt. of H.P., Shimla-2. 
9. The Commissioner, Municipal Corporation, Shimla-171001. 
10. The Town and Country Planner, Divisional Town Planning Office, Shimla, 

Dharmshala, Hamirpur, Kullu, Mandi, Nahan and Solan. 
11. The Assistant Town Planner/Planning Officers, Sub-Divisional Town Planning 

Office, Bilaspur, Chamba, Parwanoo, Rampur and Una.  
12. The Executive Officer, Municipal Council, Rampur, Solan, Parwanoo, Nalagarh, 

Nahan, Paonta Sahib, Hamirpur, Chamba, Una, Mandi and Bilaspur.  
13. Guard File. 

                                                                                                     Sd/- 
       Under Secretary (TCP) to the 
              Government of Himachal Pradesh. 
  
 
 
 
 



fgekpy izns'k ljdkj 
uxj ,oa xzke ;kstuk foHkkx 

 
la[;k%Vhlhih&,¼3½&4@2011 rkjh[k  f'keyk     12-01-2012- 
 
     vf/klwpuk 
 
                  fgekpy izns'k dh jkT;iky] fgekpy izns'k yksd lsok xkjaVh vf/kfu;e] 2011 dh 

/kkjk&3 vkSj fgekpy izns'k yksd lsok xkjaVh fu;e] 2011  ds fu;e 4 ds v/khu iznRr 'kfDr;ksa dk 

iz;ksx djrs gq, vf/kfu;e ds v/khu uxj ,oa xzke ;kstuk foHkkx dh ckcr~ fofHkUu lsokvksa] izkf/kdkfj;ksa 

vkSj le; lhek dks fuEu izdkj ls vf/klwfpr djrh gSa%& 

dze 
la[;
k 

lsok@ 
yksd 
lsok dk 
uke 

inkfHkfgr 
vf/kdkjh 

lsok izkIr 
djus gsrq 
vkosnu dk 
iz:i 

lsok gsrq 
visf{kr 
nLrkostksa 
dh lwph 

O;fDr 
tks 
lsok 
gsrq 
vuqjks/k 
dj 
ldrk 
gSA 

lsok 
gsrq 
le;
lhek 

izFke 
vihy 
izkf/kdkjh

fVIif.k
;kWa 

1-  2-  3-  4-  5-  6-  7-  8-  9- 
1-  izek.k i= 

fd Hkwfe 
;kstuk@ 
fo'ks’k {ks= 
esa ugha 
gSA 

1 mik;qDr
] dkaxM+k] pEck 
vkSj dqYyw 
ftudks 
funs'kd] uxj 
,oa xzke ;kstuk 
dh 'kfDr;ka 
iznRr dh xbZ 
gSA 
2 v/;{k] fo'ks’k 
{ks= fodkl 
izkf/kdj.k 
ftldks 
funs'kd] 
uxj ,oa xzke 
;kstuk dh 
'kfDr;ka 
iznRr dh xbZ 
gSA 

3 eq[; 
dk;Zdkjh 

lkns dkxt+ 
ij Hkwfe ds
C;kSjs minf'kZr 
djrs gq,A 

Hkwfe ds 
jktLo 
nLrkost 

dksbZ 
Hkh 
O;fDr 

3 
dk;Z 
fno
l 

funs'kd] 
¼uxj ,oa 
xzke 
;kstuk½ 

dksbZ 
Qhl 
ughaA 



vf/kdkjh] 
chch,uMh, 
ftldks 
funs'kd uxj 
,oa xzke 
;kstuk dh 
'kfDr;ka 
iznRr dh xbZ 
Gsa 
 

4 vk;qDr] uxj 
fuxe] f'keyk 
¼flaxy 
vEczsyk½ 
lfefr dk 
v/;{k gksrs 
gq,A 

5 uxj ,oa xzke 
;kstukdkj@ 
lgk;d uxj 
;kstukdkj@ 
ftyk dk 
;kstuk 
vf/kdkjh A 

6 uxj ikfydk 
lfefr;ksa ds 
dk;Zdkjh 
vf/kdkjh 
ftudks 
funs'kd] 
uxj ,oa xzke 
;kstuk dh 
'kfDr;ka 
iznRr dh xbZ 
gSA  

2-  Hkw&mi;ks
x dk 
ifjorZuA 

&;Fkksifj&  fgekpy izns'k 
VkÅu ,.M 
dUVªh Iykfuax 
:Yt ] 1978 
ds fu;e 12 
ds v/khu 
;Fkkfofgr 

QkeZ&X A 

fgekpy 
izns'k 
VkÅu ,.M 
dUVªh 
Iykfuax 
:Yt] 
1978 ds 
fu;e 12 
ds v/khu 

Hkwfe 
dk 
Lokeh 

60 
fnu 

lfpo 
¼uxj ,oa 
xzke 
;kstuk ½ 

fgekpy 
izns'k 
VkÅu 
,.M 
dUVªh 
Iykfuax 
:Yt] 
1978 
ds 



  QkeZ&X esa 
;Fkkfofgr 
A 
 

fu;e 
12 ds 
v/khu 
;Fkkfof
gr 
QhlA  

* 
** 

3-  fodkl 
vuqKk 

&;Fkksifj&  fgekpy izns'k 
VkÅu ,.M 
dUVªh Iykfuax 
:Yt] 1978 
ds fu;e 12 
ds v/khu 
;Fkkfofgr 

QkeZ&XI A 
 

fgekpy 
izns'k 
VkÅu ,.M 
dUVªh 
Iykfuax 
:Yt] 
1978 ds 
fu;e 12 
ds v/khu 

QkeZ&XI 
ds fofunsZ'k 
i= esa 
;FkkfofgrA 
 

Hkwfe 
dk 
Lokeh 

60 
fnu 

lfpo 
¼uxj ,oa 
xzke 
;kstuk ½ 

fgekpy 
izns'k 
VkÅu 
,.M 
dUVªh 
Iykfuax 
:Yt] 
1978 
ds 
fu;e 
12 ds 
v/khu 
;Fkkfof
gr 
QhlA  

* 
** 

4-  vk/kkjHkw
r 
lsokvksa 
dh 
fueqZfDr 
gsrq 
,uvkslh
A 

&;Fkksifj&  lkns dkxt+ 
ij A 

vuqKk 
la[;k vkSj 
rkjh[k 
ftlds 
}kjk 
fodkl 
vuqKk 
iznku dh 
xbZ FkhA 

O;fDr 
ftldks 
vuqKk 
iznku 
dh xbZ 
FkhA 

15 
fnu 

funs'kd] 
¼uxj ,oa 
xzke 
;kstuk ½ 

dksbZ 
Qhl 
ughaA 

5-  vuf/kd`
r 
fuekZ.k@ 
vuqeksfn
r 
;kstuk 
ls 
fopyu 

&;Fkksifj&  lkns dkxt+ 
ijA 

vuf/kd`r 
fuekZ.k dh 
vofLFkfr 
vkSj O;fDr 
dk ukeA 

dksbZ 
Hkh 
O;fDr 

30 
fnu 

funs'kd]  
¼uxj ,oa 
xzke 
;kstuk ½ 

dksbZ 
Qhl 
ughaA 



dk irk 
pyus dh 
ckor 
f'kdk;r 
vkSj ml 
ij 
dkjZokbZA 

6-  vfHkys[k 
dh  izfr 
iznRr 
djus ds 
fy,A 

&;Fkksifj&  lkns dkxt+ 
ijA 
¼fgekpy izns'k 
VkÅu ,.M 
dUVªh Iykfuax 
:Yt] 1978 
ds fu;e 

15&A ds 
vuqlkj½ 

visf{kr 
vfHkys[k ds 
C;kSjsA 

dksbZ 
Hkh 
O;fDr 

7 
fnu 

funs'kd]  
¼uxj ,oa 
xzke 
;kstuk ½ 

fgekpy 
izns'k 
VkÅu 
,.M 
dUVªh 
Iykfuax 
:Yt] 
1978 
ds 
fu;e 
15¼2½ 
ds 
v/khu 
;Fkkfof
gr 
QhlA  

7-  vijk/kksa 
dk 'keu 

&;Fkksifj&  QkeZ&XVII&M
h ¼fgekpy 
izns'k VkÅu 
,.M dUVªh 
Iykfuax :Yt] 
1978 ds fu;e 
19&bZ ds 
vuqlkj½  
 

fgekpy 
izns'k 
VkÅu ,.M 
dUVªh 
Iykfuax 
:Yt] 
1978 ds 
fu;e 
19&bZ ds 
QkeZ 

XVII&Mh 
ds v/khu 
;FkkfofgrA 
 

vkosnd 
ftlus 
vuqeksfn
r uD'ks 
ls 
fopyu 
fd;k 
gSA 

60 
fnu 

lfpo 
¼ uxj ,oa 
xzke 
;kstuk ½ 

fgekpy 
izns'k 
VkÅu 
,.M 
dUVªh 
Iykfuax 
:Yt] 
1978 
ds 
fu;e 
19¼bZ½ 
ds 
v/khu 
;Fkkfof
gr 
QhlA  
 

*    le; lhek rHkh ykxw gksxh] ;fn izkIr ekeyk fu;ekuqlkj gS 

**  ;fn ekeys esa dfe;ka gS rks le;&lhek esa rn~uqlkj QsjQkj gksxkA 
 



vkosnu@fofgr iz:i ij fofufnZ’V nLrkostksa lfgr] lsok ds fy, vuqjks/k 

inkfofgr vf/kdkjh ;k ,sls vkosnuksa dks izkIr djus ds fy, izkf/kd`r mlds v/khuLFk fdlh O;fDr dks 

fd;k tk ldrk gSA fgekpy izns'k yksd lsok xkjaVh fu;e] 2011 esa fofgr iz:i&1 ds vuqlkj 

vfHkLohd`fr tkjh dh tk,xhA leLr inkfHkfgr vf/kdkfj;ksa ls vis{kk gS fd os izkf/kd`r O;fDr dks 

vkns'k tkjh djsa vkSj mls vf/kfu;e dh /kkjk 5 ds vuqlkj lwpuk cksMZ esa iznf'kZr djsaA  

dksbZ vihy /kkjk 6 ds v/khu vkosnu dh vLohd`fr dh rkjh[k ;k fu;r 

le;&lhekvksa ds volku ls rhl fnu ds Hkhrj izFke vihy izkf/kdkjh ds le{k Qkby dh tk ldrh 

gSA 

izFke vihy izkf/kdkjh ds vkns'k ds fo:) dksbZ vihy jkT; lwpuk vk;ksx] 

fgekpy izns'k] tks f}rh; vihy izkf/kdkjh gS] ds le{k Qkby dh tk ldrh gSA 

                                                     vkns'k }kjk 
 

                                                    iz/kku lfpo¼uxj ,oa xzke ;kstuk½ 
                                                    fgekpy izns'k ljdkj 
 
 
i`’Bkadu la[;k% Vhlhih&,¼3½&4@2011  rkjh[k  f'keyk   12-01-2012- 
 
   izfrfyfi fuEufyf[kr dks lwpuk ,oa vko';d dk;Zokgh gsrq izsf"kr %- 
 
1   leLr iz'kklfud lfpo] fgekpy izns'k ljdkjA  
 
2 lfpo ¼iz'kk0lq/kkj½ fg0iz0 ljdkjA 

 

3 mik;qDr] dkaxMk] pEck vkSj dqYyw] fgekpy izns'kA 
 

4 v/;{k] fo'ks"k {ks= fodkl izkf/kdj.k] 'kks?kh] dqQjh] ?k.kkgV~Vh] gkVdksVh] ljkgu] d.Mk?kkV] 

cM+ksx] pk;y] tkcyh] gjM+] ikSaVk&lkfgc] f=yksdiqj] Åuk] fpUriw.khZ] ckck&ckydukFk] 

usj&pkSd] lksyax] jksgrkax] euhdj.k] uXxj] ikSaxMSe] pkewaMk] xjyh&ijkxiqj] chj&fcfyax] 

[kft;kj] HkjekSj] ikaxh¼fdykM+½] pesjk] fjdkaxfivks] dkt+k] dsykax] rkcks vkSj mn;iqj] fg0iz0A 

5 eq[; dk;Zdkjh vf/kdkjh] cn~nh cjksVhokyk ukykx<+ fodkl izkf/kdj.k] >kjektM+h] cn~nh] ftyk 
lksyu] fgekpy izns'kA  
 

6 funs'kd uxj ,oa xzke ;kstuk foHkkx] fgekpy izns'k] f'keyk&9A  
 



7 funs'kd 'kgjh fodkl foHkkx] ikfydk Hkou] fgekpy izns'k] f'keyk&171002A  
 

8 vk;qDr] uxj fuxe] f'keyk&171001A  
 

 
9 mi fof/k ijke'khZ ,oe mi lfpo¼fof/k½] fgekpy izns'k ljdkj] f'keyk&171002A 

 
10 uxj ,oa xzke ;kstukdkj] e.Myh; uxj ;kstuk dk;kZy;] f'keyk] /keZ'kkyk] gehjiqj] dqYyw] 

e.Mh] ukgu vkSj f'keyk A 

11 lgk;d uxj ;kstukdkj] mi&e.Myh; uxj ;kstuk dk;kZy;] fcykliqj] pEck] ijok.kq] jkeiqj 

vkSj Åuk A 

12 dk;Zdkjh vf/kdkjh] uxj ifj"kn~] jkeiqj] lksyu] ijok.kq] ukykx<+] ukgu] iksaSVk lkfgc] gehjiqj] 

pEck] Åuk] e.Mh vkSj fcykliqj A 

13 laj{k.k ufLr A 

                                                
  gLrk{kfjr 
       voj lfpo ¼uxj ,oa xzke ;kstuk½   

        fgekpy izns'k ljdkjA 
 

 


